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thief, Management Staff 12 Jamary 1956

Chief, Records Management Staff

Beskly Report - Week Ending 11 January 1956

1. zm Psrmael 0ffice is making further progress in

their s management program by requesting the reciplents
of re 8 to appraise thely value, This approach should
bring ahmt subgbantial Improvements, 25X1A9a

2, The Special Assismtant to the DD/I
hag requested that we review the recent inven ol reporv8
eanduzted throughout their area and advise them of the proper
approach to & corplete installation of the reports management
progran,

3. A form has been dmalopsd for use of employees request
ing permission to participste in activities cutside the Agency.
& form wi1] be used in lleu of individually typed memorandums,
‘ of which are submitted anmally 4o the Office of

ks W have been requested to develop & standard inter-
agenoy library form which gan be used by &1l IAC agencies, The
development of such a form could expedite considerably the
obtaining of intelligence data by the IAC group,

5, As the result of a review of requisitions for safe
£iling equipment with the Office of lLogistios and area records
offigers, ws have been able to cancel requirements for 11 safes
which would have cost the Agency #281},00,
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